
 

 

Permit Extension Request Form 

 

Date of Request: Permit #: 

Reason for extension: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Please note: Submitting this form does not guarantee approval. A permit may only be granted a 

one-time extension. Any additional requests are subject to review by the Building Official. 

Review time is between 10 to 14 business days. Additional fees will be assessed to cover staff-

related time to process these requests if approved.  

 



 

 

Under the submittals tab of your permit, select a new phase on the right-hand side.  

 

In the template drop-down menu, select Permit Extension Request, then click save. 

 

A new submittal phase should open up at the bottom of the list. Click on that and upload 
your document in the open submittal box. 
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