
FIRST TIME CDX USERS 

GO TO cdx.epa.gov 

 

 

 

 

 

 

 

 

Click the agreement on the next page 

Click on the NeT: NPDES Reporting Tool 

  

 

 

 

 

 

 

Click the NETCGP: NeT – NPDES Stormwater Construction General Permit 

 

 

 

 

 

 

 

 

 

Use this Search bar to help find the NeT: NPDES Reporting tool 



Select your role; If you will have the owner sign the Notice of Intent (NOI) on all of your projects, a 
preparer role is fine. MOST contractors will sign up as a signatory role to sign on the owner’s behalf. 
Setting up this role is quite intensive and secure. This is not on a federal website, and the EPA is very 
thorough in making sure you are in fact who you say you are. *Remember, this website is designed for 
more than just construction permits, so if it seems very secure, that’s why* 

 

Fill out your information. It is crucial that you use your FULL LEGAL NAME and you use your HOME 
ADDRESS. This is how the EPA will verify who you are. There are also multiple security questions, make 
sure you remember these answers, when you sign documents, this is how they verify your identity 
electronically.  

Your User ID can be anything. I chose to use my first initial with my last name ex: JSmith some use their 
company name ex: BuildPC 

Your Password needs to have a lower case letter, upper case letter, number, and special character.  

 

 

 

 

 

 

 

 

 

 

 

 



On the same page as above, you need to enter your organization information. Most contractors will 
need to do this, if you have another employee within your company taking over SWPPP/NOI they should 
be able to find your organization/company using the search  

 

 

 

 

 

 

 

 

 

Enter your company name into the search bar, see my example below: 

 

 

 

 

 

 

 

Click Request that we add your organization 

Enter your organizations/company’s associated information. And click Submit Request for Access 

 

 

 

 

 

 

 



Next you will come to this screen: 
 

 

 

 

 

 

 

 

 

 

 

 

 

Your email will look like this: look for the code in section b and enter it in the code box above 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

MSKROBIS 



Now that you are in the system, you can create NOI’s for all of the projects that need them. Your screen 
will look like this when you log in, with the exception of yours having a “Signatory” where mine says 
MS4 

 

 

 

 

 

 

 

 

 

 

To see a list of your current, expired, or drafts of your future NOI’s click the role “link”  

This is also how you will enter a new NOI. 

Click Create new NOI or LEW  

• LEW stands for Low Erosivity Waiver, if you are interested in this program, please feel free to reach out to 
Kelsey or Michelle for more information.  

 

On the left side of your screen, you can click the Start new NOI, a search box is at the center of the 
screen for you to make sure there is not already a NOI for your project. It is unlikely you will run into 
this, but it is required by the site that you enter something into the box. You will not be able to start a 
new NOI unless you search for it first.  

 

Signatory 



Once you start your new NOI, go through the required information prompted.  

Decide which Permit is correct for your site:  

Summit County has a flow chart to help you figure out which permit is correct for you. Some projects 
under an acre are exempt from needing an NOI.  

 

 

 

 

 

 

 

 

 

For most projects this question will be “No”  

• If you are unsure if your project has previously been under a UPDES permit, the likely answer is no. This is 
for projects with dewatering (more than just footings) and industrial projects. Reach out if you have 
questions! 

The next questions pertaining to your site are straight forward. The tricky part is finding the coordinates 
to your site. You can use the map provided on CDX OR you can just use google. 

 

To use google, pop in the address and RIGHT CLICK 

 to see this box with the coordinates: 

 

 

 

 

 



It is REALLY IMPORTANT that you list Summit County as the MS4. If you are building in Summit County, 
and you mark “Not Applicable or Park City” Summit County cannot see your permit on our end, and you 
will just have to go in and fix it, an easy thing to fix, but it’s easier to get it right the first time.  

 

To find your nearest body of water use this site http://mapserv.utah.gov/surfacewaterquality/ 

*this information is needed in section 12 of your SWPPP as well* 

 

http://mapserv.utah.gov/surfacewaterquality/


Scroll in until you see your site and click on it. For this example, East Canyon Creek is the receiving water

 

Scroll down on the box on the left, this is how you will find out if your receiving body of water is 
impaired or not and if there is a Total Maximum Daily Load (TMDL) – again, this is all important for your 
SWPPP and your NOI  

 

Next you have to certify and pay for the NOI or if you are filling your NOI months in advance you can 
save it for later.  

 

 

You will be assigned a UPDES number for your site, it will look like UTRC###### or UTRH###### this 
number is required for your SWPPP and SWPPP Sign.  

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 


